


OUR TYPICAL RECRUITMENT PROCESS 
(IN MALAYSIA)

JABATAN TENAGA KERJA
Registry in JCS & approval

open Interview 

PAYMENT OF LEVY
Pay levy in full within 30 days
(Validity of KDN approval 18 

months)

CANDIDATE SELECTION
Provide biodata based 

on demand

OVERSEA PROCESS
foreign worker is ready 

to commit in work

FOMEMA
Arrange worker for 

health check-up

WORK 
Assigned to clients for 
work commencement

KDN INTERVIEW
Compile documents, arrange 

interview in Putrajaya & foreign 
worker headcount approval 

DEMAND LETTER &
EMPLOYMENT 

CONTROL

NOTARY PUBLIC
Proceed to translation, 

foreign affairs & 
embassy attestation

ARRIVAL IN KLIA / KLIA2
Arrange transport to KLIA/ 

KLIA2 & Immigration 
clearance

PLKS
Work Permit Issuance

AGREEMENT 
PREPARATION & 
SIGNING 
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CONTACT US 

To give you a better insight into our company and specific area of expertise in 
Manpower Solution, please contact us using any form of communication as shown 
below. Our accounts manager will be in touch with you within 24 hours.

POSTAL ADDRESS
18, Jalan Medan Ipoh 1F, Medan Ipoh Bestari, 
31400, Ipoh, Perak, Malaysia

+60125037222

EMAIL 
info@cerahikhtiar.com

TELEPHONE NUMBER 
+6055426222

WEBSITE
www.cerahikhtiar.com

WHATSAPP 


